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RESOLUTION NO. Abl3 '% THE LAPORTE
COUNTY, INDIANZ BOARD OF COMMISSIORERS
CREDIT CARDS

Section 1: Authorization for Use of Credit Cards
Only the Board of Conanissioners of LaPorte Couaty, or its designee, may authorize
the issusnce of County Credit Cards, or other such ling of credit.

Section 2: Designation of Credit Card Isswer
The Board of Commissioners of LaPorte County shall designate a bank or credit
card company &s the sole insuer of credit cards io all LaPorte County Departments
and offices.

Sectior: 3: Department Heads to Apply fer Iscaance

card in the name of such department or office, and such department shall pay the
_ annual fes for its isspance, if any.

Seeon 4: Acconnting System _
A Department Head shell meintain an accounting system or log which inchndes the
names of the Départment Head or his/her designes, their position, estimated
amoumts to be charged, reason for charge, fimd and account mumbers to be charged,
and date the card is ismed and refuinied, etc.

Sectfon 5: Use, Custody, Submissica of (laims, Interest and Late Fees
The Department Head or his/her designee shall be responsible for authorizing all uses
of hiis or her credit card, physical custody of his or her credit card and timely
submission of claims for its invoices, The claim shall include thie invoice, and
supporting documents sach as the credit card transaction receipt, purchase receipt,
paid bill or other documentation as may be required by tke Auditor’s Office. Any
i pengliy or fec incurred due to late filing of the claim or farnishing of
documentation required by tie Auditor shall be the responsibility of the Department
Heed.

Secticat 6: Charge Limii; Cash Advences Prohibited
A wonthly charge limit shall be established by the Board of Commissioners for each
card issued wnder Section:3 of this Resolution. No cash advances will be permitted
ini the vise of the card,

Section 7: Permiited Tses

The credit card may be used for any purchase for which there is an existing appropriation

at the time of yse,
Section 8: Prohibited Uses
The credit card may not be used for the following purchases:

(A) Any purchase for which thege is not an existing appropriation af the time of use,

(B) Cash advances.
(C) Personsl or non-business purchases,
{D) Alocholic boverages.



Ve

i

o
*utﬁ-"

Seetion 2: Discoxtinued Use
If thie Department Hend discontitings use of thie card, for any reason, the card shall be
retarned to the County Commissioners,

Section 10: Loss or Theft
The Department Head or his/her desigriee shall report loss or theft of the credit cand to
the Commissioner’s Office immediately upon discovery.

Sectioz 113 Revocstion of Credid Card
The Boand of Commissioners may revoke the credit card privileges of any Department
Head or office whose Department Head or employees violate the terms of this
Resolution, and may take or recommend disciplinary action against the violator.

All of which is resolved this day of Decembet, 2013

BOARID OF COMMISSIONEES
OF LATORTE COUNTY, INDL
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